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Situation 1: Asking for and Giving Information About People, Places, Events and Things: (Choose 

one) 

A) Meeting an orientation Counselor(discuss future plans, etc...) 

 (write a message to ask for an appointment) 

 Greetings 

 Introduce yourself 

Describe your hobbies and interests 

 Write about your career plans and why you want to work in that field 

 Ask about education and training for this career 

 Ask any other questions about your career (possible salary, job possibilities, etc…) 

 Ask for an appointment 

 

B) Describe your personality (for a job or dating website) 

 Introduce yourself  

 Give your name, age and interests 

 Describe your personality (mention whether you are sociable or shy, etc…) 

Add any additional information about yourself that you think is important 

 Write what type of person (or job) you are looking for. 

 Conclusion and contact information 

  

 

 

 



Situation 2 – Identifying and Communicating Pertinent Information: 

A) Register your child or friend in a class/activity 

 Find a website for a school, sports club, music academy, etc… 

 Write a message to find out information so you can register for a course or an activity. 

 Greetings 

 Introduce yourself 

 Explain how you found out about the school, club, academy, etc… 

 Mention which course or activity you want to register for, and why. 

 Ask for information about activity (price, time, dates, level of ability required, etc…) 

 Polite conclusion 

  

Situation 3 – Understanding and Correcting Misinformation About People, Places, Things and 

Events: 

A) A shopping trip on a limited budget 

 Find prices for three or four items on the website of a store you like 

 Write an e-mail to a friend  

 Greetings 

Write that you want to shopping (and the name and location of the store) 

 What is your budget? 

 Describe the items you want to buy and mention their prices. 

 Ask your friend if he/she wants to go shopping with you, what he/might want to buy and          

what their budget is. 

 Conclusion 

  

 

 

 



B) Compare 2  similar products: advantages and disadvantages 

   Check on a store website for information about two similar products (cell phones, 

televisions, soccer balls, etc…) 

 Write a message asking for information 

 Greetings 

 Mention the two products and why you are interested in them 

 Ask questions to compare the two items (price, quality, how long they will last, etc…) 

 Explain what are the most important features for you 

 Ask which product the salesperson recommends. 

 Polite conclusion 

  

C) Discuss a recycling project  at  school  

Write  a message for your school website 

Introduction 

Explain why it’s important to protect the environment 

Describe the environmental project at your school 

Invite students and teachers to participate 

Give the date, time, etc… 

Conclusion 

 

Situation 4: Understanding and Discussing Possibilities/Capabilities of Doing Something: 

A) Discuss plans to start your own business 

Write an e-mail to a friend  

Greetings 

Describe your idea for a business  

Explain why you want to start this business 

Give details about your plans, products or services, etc… 



Ask your friend if he/she wants to help you 

Conclusion 

 

B) Meet with a bank employee, to discuss a loan  for your  business 

       Write a message to ask for an appointment 

  Introduce yourself 

  Describe your plans for a business (give details) 

  Mention things you will need to pay for 

  Ask for a loan (mention the amount of money) 

  Polite conclusion 

 

 

  

  

  

  

 


